The Personal Affairs Checklist (PAC) is a document produced to help you keep a concise record of your personal affairs and papers. Investing a little time now to complete the PAC could save your spouse, partner, relatives or friends a great deal of time and expense in the future.
Who is the PAC for?
The PAC is for everybody. It is organised in three sections:
· Section 1 gives information which might be needed quickly; key advisers,the location of your will, access to internet accounts etc.
· Section 2 covers your financial affairs: assets, insurance policies, investment, pensions, mortgages and other liabilities. 
· Section 3 covers other general information like your employment record, club memberships etc.

The form is designed to cover just about everyone but you need only complete those parts that are relevant to you. If you are self employed, you may wish to separately document key aspects of your business.

To complete the form you just need to tab or click through the document and type over the grey boxes. Then save or print the completed form.

Each field will stretch to contain as much or as little detail  as you would like to enter, so there should be no need for you to have to use additional paper to record all your information.
What do I do with the completed PAC?
We recommend that a copy of the form is deposited with a trusted friend or relative, or your bank, accountant or solicitor. A copy would in an case be kept with your Will. As some of the information will change from time to time, it is desirable that the PAC is kept up to date.
What is the difference between the PAC and my Will?
The PAC is not a will and should not contain instructions about what should be done with your assets. It is a record of your key personal records, assets and papers and where they are kept.
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